Boost Business Performance
with Effective Meeting Management

Time management - especially in meetings -
can make a big difference in business performance.
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RETHINK YOUR NEXT MEETING
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TIME IS MONEY
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The estimated cost of unnecessary meetings
to U.S. businesses is $37 billion in wasted salary hours.

MAKE TIME FOR WORK THAT MATTERS
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® Improve communication, meeting management
M o and leadership skills.
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THINK AHEAD BEFORE YOUR NEXT MEETING
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